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Mobility Scooter Use Policy

Responsible Official:  Disabilities Program manager 

In order to accommodate employees who may require long term or temporary use of the mobility scooters available at the Center and managed through the Office of Diversity and Equal Opportunity, the following procedures will be followed: 

· Employee should obtain a physician’s statement as to why the scooter is required and approximately how long use will be required.

· Employee should complete MSFC form 4589 Mobility Scooter Request
· Submit MSFC form 4589 along with physician’s statement to Disability Program Manager (OS01, Bldg 4200/420)

· Disability Program Manager will request SRS be generated to have scooter delivered

· URS employee will provide usage/safety instructions when scooter is delivered

· Retain copy of physician’s statement and permit in files for one year
· If the request is for long term use, the request will be renewed annually.
